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Prof Anwar Hussain Syed Fine Academy of Sciences
Rules for Payment of Fee

The following fee payment rules are made to maintain a transparent, organized and proper fee record
system for all students and parents/guardians.

1. Fee Submission in Advance

All students are required to submit their fee in advance before starting classes or before the beginning of
each new month/course.

2. Place of Fee Submission

Fee will be submitted only in the Academy Office during official office hours.

3. Fee Receipt

After payment of fee, an official fee receipt will be issued by the academy office. Students and parents
must keep the receipt safely as proof of payment.

4. No Fee Without Receipt

Students and parents are advised not to submit any fee without receiving an official receipt from the
academy office.

5. Monthly Fee Deadline

Monthly fee should be paid within the first week of every month. Late fee submission may affect the
student's class attendance or registration.

6. Admission Fee

Admission fee will be charged one time at the time of admission and will be non-refundable.

7. Refund Policy

If a student is not satisfied with the teaching or academy environment, the fee may be returned within the
first 4 days of joining. After 4 days, fee will not be refunded.

8. Discount Policy

Children of teachers will be given 20% discount on tuition fee after verification.

9. Fee Record

The academy office will maintain a proper fee record of every student. Parents may confirm fee status
from the office when needed.

10. Change in Fee

The academy administration has the right to revise fee packages according to course level, subject, class
timing, teacher availability and academic requirements.

11. Non-Transferable Fee

Fee submitted for one student, class or course cannot be transferred to another student or another course
without permission of the academy administration.
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12. Parent/Guardian Responsibility

Parents and guardians are requested to pay fee on time and collect the receipt immediately after
payment.

Short Version for Prospectus / Notice Board

All fees must be submitted in advance at the Academy Office. After fee payment, an official receipt will be
issued. Students and parents must keep the receipt safely as proof of payment. Fee is refundable only
within the first 4 days if the student is not satisfied. Children of teachers will receive 20% discount on
tuition fee after verification.

Acknowledgement

I have read and understood the fee payment rules of Prof Anwar Hussain Syed Fine Academy of
Sciences. I agree to follow the academy fee policy.

Student Name: ____________________________Class/Course: ____________________________

Parent/Guardian: ____________________________Contact No: ____________________________

Student Signature: ____________________________Parent Signature: ____________________________

Date: ____________________________Office Receipt No: ____________________________


